KADIR HAS UNIVERSITY
HUMAN RESEARCHES ETHICS DIRECTIVE

Purpose

Article 1- This Directive is hereby drafted and prepared to define and govern working
principles as well as tasks, powers and responsibilities of Kadir Has University Human
Researches Ethical Committee (HREC) set up with the intention to oversee and evaluate that
any and all scientific and artistic researches and training activities are designed in line with
ethical norms and principles whereby this kind of activities shall implicate the compilation of
data from the participants or use of data derived from humans in such research projects or
academic studies that will be undertaken by Kadir Has University students and the entire
academic and administrative unit personnel deployed at Kadir Has University.

Basis

Article 2- This Directive has been drafted on the basis of all international treaties ratified by
the Turkish Republic, Article 42 of the Higher Education Law no. 2547, and the Higher
Education institutions Scientific Research and Publications Ethics Directive adopted at the
Higher Education Board General Committee meeting held on 10.11.2016 in connection with
ethical matters evaluation of examinations, field studies and experiments conducted on
human beings and any and all scientific researches with a focus on humans under and in
light of human health, human safety and legal principles, including in particular, the
Universal Declaration of Human Rights.

Definitions

Article 3- Terms and expressions used in the present Directive shall refer to the meanings
below set opposite to them:

Institution: Kadir Has University

President: Kadir Has University President

Senate: Kadir Has University Senate

Unit: Faculties, higher schools, master’s degree institutes, research centres and all
administrative units of Kadir Has University

Ethical Committees: Kadir Has University Scientific Research and Publications Ethical
Committee and Human Researches Ethical Committee

Committee: Kadir Has University Human Researches Ethical Committee (HREC)

Chairman: Kadir Has University Human Researches Ethical Committee Chairman

Member: Human Researches Ethical Committee members

Human Researches: studies whereby quantitative, qualitative, audio-visual and similar data
are collected from humans by applying various methods, techniques and means

Research Executor: the researcher who applies for a research and who assumes the
scientific, administrative, financial, legal and ethical responsibilities of the research
Researcher: the researcher who scientifically contributes to the research and is involved in
the conduct of the research

Participant: such individual from whom data are collected or received during human
researches

Secretariat: Ethical Committee and Human Researches Ethical Committee Secretariat in
Kadir Has University.



Scope

Article 4- This Directive covers all processes and principles applicable to the review and

evaluation of all human-driven research designs whereby human data are requested by way

of polls, surveys, interviews, focal group studies, performance measurements, physiological

and neurological measurements or hearing/observing and which are carried out by graduate

and master degree students enrolled with Kadir Has University as well as lecturers, academic

people and employees of that University, provide that contents of such researches shall not

involve an intervention with human body, projects are not intended to make researches on

human materials, they shall not fall within the scope of clinical researches regardless of

whether they are interventional or non-interventional and where experimental biological

instruments are not used.

Basic Ethical Principles

Article 5-

The Institution’s major principles that it considers to be the underlying scientific foundation

of human researches are as follows:

a) Basic research ethics principles
In all researches, “authenticity” principle shall be observed. Data shall be derived by
scientific means. Those results that have not been derived are not pretended as if they
were the results of the research.
In all researches, it is a strict principle that “scientific researches do not cause harm to
living beings and nature”. Due care and diligence are shown to the respect for life
principle. In all researches, due care and diligence are shown to protect the
confidentiality of human-originating data/ information derived directly from participants
or indirectly from other individuals or entities and attention is paid to the use of such
data and information to the extent permitted by the data subject. In this respect, it is
strictly conditional to comply with the provisions of the Personal Data Protection Law no.
6698 as published in the Official Gazette dated 07.04.2016 and the relevant regulations
adopted thereunder.

b) Basic ethical principles in human researches:

Basic principles underlying human researches are as follows: Volunteered participation
by the participants in the research, participation by the minor or the incapacitated upon
a permission from their parents, custodians or guardians; the disclosure of the purpose
of the research to participants in clear, well-articulated, full and correct manner at the
onset of the research, no threat to psychological and physical health of the participants
from whom data are obtained; notifying to the participants that they may quit the
research at any time at their sole discretion and supply of a comprehensive information
to the participant about the results of the research by the end of it.

Formation of Human Researches Ethical Committee

Article 6- Human Researches Ethical Committee shall consist of minimum 7 members who
shall be appointed for an office term of 3 years, including university lecturers, academic
people and, depending on needs, one person from outside the Institute and who may not be
an academic. Committee members shall be appointed by the university senate from among
candidates nominated by the President. Committee members shall appoint one chairman,
one vice-chairman and one reporter from among themselves in the first meeting. A member
whose term has expired may be re-appointed by the President by following up the same



procedure. In case a membership position becomes vacant for any reason whatsoever, a
new member shall be appointed to fill this gap within 30 days by following up the same
procedure. A member shall be automatically dismissed in case he fails to attend three
consecutive meetings without any excuse or who is on leave for six months.

Tasks and Responsibilities of the Human Researches Ethical Committee

Article 7- The Committee’s tasks include the following:

a) It makes sufficient and convincing evaluations based on substantial evidence that
ethical evaluation applications containing certain data collection forms such as
surveys and field studies, interviews, review and laboratory tests are designed in a
manner that would lead to an ethical problem;

b) It holds meetings with members for ethical evaluations and data sharing;

c) It publishes briefings and announcements to raise awareness in the university about
the human researches ethical principles and evaluation process;

d) It shall report the results of the ethical evaluation to the research executive by means
of the President’s Office.

e) It shall review and finally decide on any objection made to the President’s Office
against the Committee’s evaluations within fifteen (15) days.

Applications to the Human Researches Ethical Committee for evaluation

Article 8- An application should be made to the HREC so that all research projects and
studies involving collection of data from humans shall be evaluated. Applications shall be
made to the Committee’s secretariat, which shall, in turn, pass it onto the Committee
chairman.

Article 9- General information that would help the applicants and application data and
documents that need to be submitted during an application shall be provided by means of
an application form which shall be completed in accordance with the HREC Application
guideline. Applications may be made by means of an application file comprising a wet-signed
and fully completed application form and annexes to it. All forms and documents making up
the application file shall be electronically scanned and copied and also saved in DVD format
and shall be delivered to the secretariat along with the application file.

Article 10- The Committee shall hold the received applications subject to a preliminary
review, which shall be carried out by the members. Electronic media may be used for such
examination. In case any missing document is identified in the application file, such defects
shall be notified to the applicant, who shall be asked to make up missing items. These
procedures may be carried out electronically. An application file which remains incomplete
despite the Committee’s request shall be disqualified and the file is returned to the
executor.

Functional Basics and Evaluation Process of the Human Researches Ethical Committee
Article 11- Basics applicable to the Committee’s functions and evaluation process are as
follows:

a) In meetings that the Committee shall hold in order to fulfil its tasks set out
hereunder, such procedures and terms applicable to the convention of university
committees shall be applied as defined in the Law no. 2547 regarding the meeting
and decision quorum.

b) A meeting shall be presided by the committee chairman, vice-chairman shall preside
the meeting in absence of the chairman.



c¢) Committee secretariat works shall be carried out by the University’s General
Secretariat.

d) Matters and files that the Committee may review shall be presented by the
secretariat to the committee.

e) The Committee shall convene with a minimum quorum of two-thirds (2/3) of the
number of members and at least two times a year to discuss agenda items upon the
call by the Committee chairman.

f) The chairman shall ask the members to consider and evaluate those application files
submitted to the Committee. This request may be sent and received electronically or
online. If member evaluations contain certain incomplete or missing items, the
chairman shall require the research executor to make up missing items and¢ for any
application whose missing items are now complete, a report containing the approval
of the HREC shall be issued and presented to the members for their signature. An
evaluation and final decision purpose meeting shall be held for application files which
are rejected by members.

g) The Committee shall proceed with its evaluations on the case file; it may consult the
relevant persons for written or verbal information if necessary.

h) The Committee shall handle its correspondence with other entities and institutions
through the President’s Office during the evaluation and reviews.

i) The Committee may invite expert(s) to its meetings in order to be in consultation
with him/ them about the evaluated matter which falls within his scope of
specialism. Such experts shall complete their studies on the file entrusted by the
committee to him and submit it to the Chairman for discussion at the committee
meeting.

j) Applications made to the Committee shall be finalized at the latest within six (6)
weeks. Resolutions shall be adopted by the absolute majority of the full number of
members on the basis of the evaluation which shall serve as the basis for the
Committee’s opinion. Such resolution shall be documented in the form of a report
along with the reasoning of ethical judgments and shall be signed by all members. A
member who casts a dissenting vote shall attach his reasoning to the final report.

k) The Committee shall submit its report to the President’s Office as it shall serve as an
opinion and recommendation.

) A copy of all documents and files sent to the Committee as well as all
correspondence in the course of the evaluation and review shall be kept by the
Committee’s secretariat for such duration set in the applicable laws and regulations.

Effectiveness and Enforcement
Article 12- This directive shall become effective upon the resolution by the University Senate
dated 09.10.2019 and shall be enforced by the President of Kadir Has University.



